AJIMAHUCTPALIUASA
BSI30BCKOI'O MYHUIIAIIAJILHOTO OEPA3OBAHMS
TATUIIEBCKOIO MYHUILIUTIAJIBHOI'O PAOHA
CAPATOBCKO# OBJIACTH

ITOCTAHOBJJIEHHUE

14.10.2024 Ne 68

c.Bs3oBka

O06 yrBepxaenuu [IpaBui pazpaOOTKu U yTBEPKIACHUS aIMUHUCTPATUBHBIX
PETIAMEHTOB MPEAOCTABICHNS MYHUIIUITAJIBHBIX YCIIYT
aIMUHUCTpannei BA30BCKOro MyHUIIMIAIBHOTO 00pa3oBaHusl TaTHILEBCKOTO
MyHHUIUNAIBHOTO paiioHa CapaToBCKOM 00JIacTH

B cootBerctBun ¢ denepanbubiM 3akoHOM OT 06.10.2003 Nel31-d3 «O06 oOmux
IIPUHLMNAX OPTaHU3allMd MECTHOro camoymnpasieHuss B Poccuiickonn ®enepannn»,
[TocranoBnenus IlpaBurensctBa Poccuiickoii denepanun ot 20.07.2021 No 1228 «O6
yTBepkJeHuu [lpaBun pa3pabOTKu M yTBEPKICHUS AAMUHUCTPATUBHBIX PETJIAMEHTOB
IIPENOCTABIEHUs I'OCYJapCTBEHHBIX YCIYyr, O BHECCHUU MU3MEHEHUU B HEKOTOPBIC AKTHI
IIpaBurenscTBa Poccuiickoii denepaunu U MPU3HAHUM YTPATUBIIUMU CUIIY HEKOTOPBIX
AKTOB U OTIEJIBHBIX NOJIOKEHUU akToB lIpaBurenbctBa Poccuiickon denepauun», Ha
OCHOBaHHUHU VYcraBa Bs30BCKOro MyHUIMNAJIBHOTO 00pa3oBaHus TaTuineBckoro
MyHUIUTIATBLHOTO parioHa CapaToBCKOM 00JaCTH, TO CTa H O B JI 4 10!

1.YtBepaute  IlpaBuma  pa3paOOTKM H yTBEpKACHHS aJIMHHHCTPATHUBHBIX
pPErIaMEHTOB TNPENOCTABICHUS MYHULMIIAIBHBIX YCIYr corjacHo Ilpunoxennto K
HACTOSAIIEMY ITOCTaHOBJICHUIO.

2. Ilpu3HarTh yTpaTHMBIIMM CHJIYy IIOCTAHOBJIIEHUE aJAMUHHCTpalMH Bs30Bckoro
MYHULIMOATBHOTO OOpa3oBaHusl TaTUINEBCKOIO0 MYHUIMNAILHOTO paiioHa CapaTOBCKOU
obmactu 29.06.2023 Ne 85 «O Ilopsinke pa3paOOTKu U YTBEPKICHUS aMUHUCTPATHBHBIX
PErIaMEHTOB NPENOCTABICHUS MYHUUMIIAJIBHBIX YCIYT aJMUHUCTpaunuen Bs3oBckoro
MYHUIIUTIATLHOTO 00pa3oBaHusi TaTUIIEBCKOrO MyHUIIMTIAIBHOTO pailoHa CapaToBCKOU
o0macTu.

3. PykoBomuTento ceKTopa OpraHU3alMOHHOM, MPABOBOM W JOKYMEHTAIMOHHON
paboThl aAMHHHUCTpalMU Bs30BCKOr0 MyHHUIIMNAIBHOTO 00pa3oBaHus TaTHILEBCKOTO
MyHHULIMINIaTbHOTO pailoHa CapaToBCcKOW 00JacTH PYKOBOICTBOBATHCS YTBEPKICHHBIMU
mpaBujaMu TpU pa3pabOTKEe HOBBIX aJIMHHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS
MYHULIMNAIBHBIX YCIYT.

4. KoHTpob 32 UCIIOJIHEHUEM HACTOSLIETO MOCTAHOBJIEHUS OCTaBIISAIO 33 COOOM.

BpeMeHHO UCTIOHAOIINAN TTOJTHOMOYUS
IJIaBbl MyHUIIUTIAJIBHOTO 00pa30oBaHus A.N.Xoxn0B



[Ipunoxenue
K IIOCTAHOBJICHUIO aJMUHUCTPALIUU
Bs130BCKOr0 MyHHULIAIIAJIBHOTO
oOpa3zoBaHus TaTuieBckoro
MYHMUIMIIAIBHOTO paiioHa

CapartoBckoii 00y1acTu
ot 14.10.2024 Ne 68

TTOPSIJIOK
p33p360TKI/I n YTBep)KI[eHI/IH aI[MI/IHI/ICTpaTI/IBHBIX peFHaMCHTOB HpeI[OCTaBJ'IeHI/IH
MYHI/II_[I/IHaJ'IBHBIX yc.TIyl"

Oo0mmue MoJI0KEeHUS

1. Hacrosmue IlpaBuiia ycTaHaBIMBAIOT MOPSIOK Pa3pabOTKU U YTBEPKIACHUS
aAMUHUCTPATUBHBIX  PEIVIAMEHTOB  IPEAOCTABICHHUS  MYHULUIAIBHBIX  YCIYT
aAMUHHCTpauuMeld  BsizoBckoro  MyHununanbHOro  oOpa3oBaHMsi — TaTHUIIEBCKOTO
MYHUIIMIIATIBHOTO paiioHa CapaToBCcKON 001acTH.

2.  AIMUHHCTpaTUBHBIE pErjJaMEeHThl pa3padaTblBalOTCI U YTBEPKAAIOTCS
aJMUHUCTpaneil  Bs30BCKOro - MyHUIIMIAIBHOTO  oOpa3oBaHusi  TaTHIIEBCKOTO
MyHULIUIIATBHOrO paioHa CapaToBCKOM 00JIacTH.

3. AIMUHHCTpaTHBHBIE PErJIAMEHTHI pa3padaThIBAIOTCA B COOTBETCTBUU C
(denepaibHBIMU 3aKOHAMU, HOPMATUBHBIMU NpaBOBbIMU akTamu [Ipe3uaenta Poccuiickoi
®enepanuu u [IpaButensctBa Poccuiickoit denepanuu, 3akonamu CapaToBCKOW 001acTH,
HOPMAaTUBHBIMHM NpaBoBbIMU akTamu IIpaButenbctBa CapaTOBCKOM 0051acTH, a TakXkKe B
COOTBETCTBUM C €IMHBIM CTaHJIAPTOM MPEAOCTaBICHUSI MyHULIUINIAIbHON YCIyTH (TIpU €ro
HaJIMYUU) TOCJe MyOJMKalWW CBEACHUM O MYHULMIAIBHOW yciayre B (eaepajbHyIo
MYHUIIMIIAJIBHYI0 HHQOpPMAIMOHHYI0 cucTteMy «DenepanbHblil peecTp rocy1apcTBEHHBIX
Y MyHUITUTATBHBIX yCIyT (QYyHKIMN)» (1ajmee — peecTp yCiyr).

B ciydae, eciii HOpMaTUBHBIM IIPAaBOBBIM aKTOM, YCTaHABJIMBAIOIIMM KOHKPETHOE
IIOJJHOMOYHE OpraHa, IpeJOCTaBIAIONIEIO0 MYHMIMIIAIBHYIO YCIyT, I[PELyCMOTPEHO
IIPUHATUE OTAEJIBHOIO HOPMAaTHUBHOIO IIPABOBOIO AaKTa, YCTAHABIIMBAIOLLIETO ITOPSIOK
OCYUIECTBJIEHUSI TAKOrO IOJHOMOYHMS, HapsAy ¢ pa3pabOTKOW HSTOr0 HOPMATUBHOIO
[PAaBOBOTO  aKTa  MOJJEKUT  YTBEPKACHUIO  AJIMUHUCTPATUBHBIM  pErJIaMEHT
MPENOCTABIEHNS COOTBETCTBYIOIIEM MyHHIMNANbHOM ycnyru. [Ipm 3TOM yka3aHHBIM
MOPSAKOM OCYIIECTBJIEHUS TOJHOMOYMS, YTBEPKAEHHBIM OTACIbHBIM HOPMATUBHBIM
MIPABOBBIM AKTOM, HE PETYJIUPYIOTCA BOIPOCHI, OTHOCSIIMUECS K MPEAMETY PEryJIUPOBAHUS
aJIMUHHACTPATUBHOTO PEMVIAMEHTA B COOTBETCTBUU ¢ HacTosmuMH [IpaBunamu.

4. Pa3paboTka, coriiacoBaHue, MPOBEICHNUE SKCIIEPTU3bl U YTBEPKICHUE MPOCKTOB
aAMUHUCTPATUBHBIX PETJIAMEHTOB OCYILIECTBISIIOTCS OpraHamMH, HpeIOoCTaBISIOIUMU
roCyJlapCTBEHHbIE YCIyTH, U (eAepalbHbIM OPraHOM HCIOJHUTEIBLHOM BIACTH,
YIOJIHOMOYEHHBIM Ha IIPOBEICHUE JKCIIEPTU3BI, C MCIIOJIB30BAHUEM IIPOTrPAMMHO-
TEXHUUYECKUX CPENCTB PEECTpa yCIyT.

5. Pa3paboTka aAMHUHUCTPATUBHBIX PETJIAMEHTOB BKJIIOYAET CJIEIYIOIINE TallbL:



a) BHECEHHE B PEECTp YCIYr OpraHamu, MPEJOCTABIIAIONIMMUA MYHUIIUIATbHbIE
YCIIyTH, CBEACHUI O MYHUIIMITAJILHOM yCIIyTe, B TOM YHCIE O JIOTHYeCKH 000COOIEHHBIX
MOCJIEIOBATENBHOCTSIX aJMUHUCTPATUBHBIX JIEUCTBUM MpU €€ MPEeOCTaBICHUH (J1ajee —
aIMUHUCTPATUBHBIC MPOIIEAYPHI);

0) npeoOpa3oBaHUE CBEJICHUMN, YKa3aHHBIX B MOAMYHKTE «a» HACTOSIIEro MyHKTa, B
MaIIMHOYMUTAEMbI BUJI B COOTBETCTBUU C TPEOOBAHUSIMH, MPEAYCMOTPEHHBIMU YaCThIO 3
ctathu 12 @enepanbHoro 3akoHa «O0 opraHu3aiy Npe1oCTaBIeHUs TOCYJapCTBEHHBIX U
MYHULIMOATBHBIX YCIYT»;

B) aBTOMAaTHYeCKOe (OpMUpPOBAHWE M3 CBEICHUMN, YKa3aHHBIX B IOIIMYHKTE «0»
HACTOAIIETO IYyHKTa, MPOEKTa AJMUHHCTPATHUBHOTO pErjaMEeHTa B COOTBETCTBUM  C
TpeOOBaHUSIMU K CTPYKTyp€ U COACPKAHUIO aAJMUHHCTPATUBHBIX PErJIAMEHTOB,
yCTaHOBJICHHBIMU pazzenoM |l nactosimmx [TpaBu;

r) aHamu3, Jopabotrka (Ipu HEOOXOAUMOCTH) OpPraHoOM, MPEIOCTABISIONIUM
roCyJapCTBEHHYIO YCIIYTY, MPOEKTa aJIMUHUCTPATUBHOIO periamMeHTa, chOpMUPOBAHHOTO
B COOTBETCTBUU C MOAMYHKTOM '"B" HACTOSIIErO MMYyHKTA, U €ro 3arpy3Ka B pEECTP YCIYT;

J) TIPOBEACHHE B OTHOILICHUU TMPOEKTa aJIMHUHUCTPATUBHOTO PETJIAMEHTa,
c(hOPMHUPOBAHHOTO B COOTBETCTBUU C MOJIMYHKTOM 'T" HACTOAIIETO MYyHKTa, MPOLEIYP,
npeaycMoTpeHHbIx pasaenami I u IV vacrosmux [Ipasu.

6. CBeeHUS 0 MYHUIMNAIBHOM yCIIyre, yKa3aHHbIE B IMOJIYHKTE «a» IYHKTa 5
Hacrosimx [IpaBu, TOJKHBI OBITH JOCTATOYHBI JIJIA:

OTIPENICJICHUS] BCEX BO3MOXKHBIX KAaTErOpHUil 3asBUTENCH, OOPATUBIIMXCS 32 OJTHUM
pe3yJAbTaTOM TMPEJOCTABICHUS MYHUIIMIAIBHON YCIYTH U OOBEAMHEHHBIX OOIIMMU
MIpU3HAKAMU;

OMMUCAHUS YHUKAJIBHBIX ISl KaKIOW KaTErOopuu 3asiBUTENICH, yKa3aHHOW B al3alle
BTOPOM HACTOSAIIETO IMyHKTAa, CPOKOB U MOPSAJIKA OCYIIECTBICHUS aJIMUHUCTPATUBHBIX
npoleayp, B TOM 4YHCIE CBEICHHM O COCTaBe JOKYMEHTOB W (WiM) HHQOpMAIINH,
HEOOXOAMMBIX JIJISl IPEIOCTABJICHUS TOCYApCTBEHHOM yCIIyTH, OCHOBAHUSX JIJIsl OTKa3a B
npueMe TaKuX JOKYMEHTOB W (Win) WH(POpMaIlUU, OCHOBAHUSAX JUIsl MPUOCTAHOBIICHUS
MPENOCTABICHUS TOCYJIapCTBEHHOMW YCIYrM, a TakKke O MAaKCHUMalbHOM CpPOKE
MPENOCTaBIECHUS TOCYJApCTBEHHOW yCIyru (najmee - BapuaHT MPEeAOCTaBJICHUs
roCyJIapCTBEHHOU YCITYTH)

Cenenusi 0 MyHUITUTIATIBHOM yCITyTe, MPeoOpa3oBaHHbIC B MAIIMHOYUTACMbIN BHU]T B
COOTBETCTBHUM C TIOANMYHKTOM «O» TmyHKTa 5 Hacrosmmx [IpaBun, Moryt ObITh
WCIIOJB30BaHBI I aBTOMAaTU3UPOBAHHOIO MCIIOJHEHUSI aIMUHUCTPATUBHOIO PEryiaMeHTa
MOCJIe BCTYIUJICHUS B CHUTY COOTBETCTBYIOIIETO aJIMUHUCTPATUBHOTO PETJIaMEHTA.

7. llpu pa3paboTKe aAMUHUCTPATUBHBIX PETIAMEHTOB OpPTraHbl, MPEAOCTABISIONINE
MYHULIMNAIBHBIE YCIYTH, MPEAyCMaTPUBAIOT ONTUMU3AIMIO (TIOBBIIIEHUE KadyecTBa)
MPEOCTaBICHNUS MYHUIMIAIBHBIX YCJIYT, B TOM YHCJI€ BO3MOXHOCThH MPEIOCTABIICHUS
MYHULIMTATBHON YCIYTH B yIpexkaaroemM (IPOaKTUBHOM) PEKUME, MHOTOKaHAJIBHOCTh U
AKCTEPPUTOPUATILHOCTh MOJYYEHUS! MYHHMIIMIAIBHBIX YCIYT, OMMCAaHUS BCEX BapHaHTOB
MPEIOCTABIICHUS MYHHUIUTIAIBHON YCIYTH, YCTPAaHEHUE U30BITOUHBIX aJMUHUCTPATHBHBIX
MPOIIEyp U CPOKOB HMX OCYIICCTBJICHHS, a TaKKe NOKYMEHTOB W (WiH) WHGOpMAIIH,
TpeOyeMbIX [JIsl TIOMyYEHUS MYHUIIMIAIBHON YCIYTH, BHEIPEHHE PEeCTPOBONM MOJENU
MPEJOCTaBICHUS MYHHUIMNAIBHBIX YCIYr, a TaKX€ BHEJIPEHUE WHBIX MPUHIIUIIOB



MPEIOCTABIICHUSI MyHUIIUTIAIBHBIX CIYT, MPEAyCMOTpeHHBIX DenepanbHbIM 3akoHOM «O0
OpraHU3alMHU NPEIOCTABICHHS TOCYJAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYD).

8. HaummeHoBaHME aJMUHHCTPATHBHBIX PETJIAMEHTOB OIPEIEISAECTCS OpraHaMH,
PEIOCTABISIOMIMMHA MYHUIIMITAJIBHBIE YCIYTH, C Yy4eTOM (DOPMYIUPOBKA HOPMATHUBHOTO
IPAaBOBOT0 AKTa, KOTOPBIM MPEIYCMOTPEHA COOTBETCTBYIOIIAS MYHHUIIMNIATbHAS YCIYTa.

Il. TpeGoBaHUsI K CTPYKTYpE U COAEP>KaHUIO AIMUHUCTPATUBHBIX PETIAMEHTOB

1. B agMUHHACTPAaTUBHBIN PETIAMEHT BKIIFOYAKOTCS CJIEIYIOIINE Pa3aeIIblL:

a) oOIIre ITOJI0KCHHS;

0) cTaHIapT NPEAOCTABICHNS MyHULUIIAIbHON YCIYTH;

B) COCTaB, IIOCJIEIOBATEILHOCTh U CPOKU BBINOJHEHHUS aJIMUHUCTPATUBHBIX
HPONCAyYp,

) GOpMBI KOHTPOJISI 32 UCTIOJTHEHUEM aIMUHUCTPATUBHOTO PETJIaMEHTa;

1) 10CYIAeOHbIN (BHECYACOHBIN) MOPSAIOK OOXKaJIOBaHUS pEIICHUW W JeHCTBUIN
(6e3neiicTBu) oprasa, PEAOCTABIISIONIETO MYHULIUNATbHYIO yCIYTYy,
MHOTO(YHKIITMOHAJILHOTO IIEHTpa, OpraHu3aluii, yka3aHHbIX B 4actu 1.1. ctateu 16.
®denepanbHoro 3akoHa «OO0 opraHu3alUy MOPEIOCTaBICHUS TOCYAApCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT», @ TAKXXE MX JOJDKHOCTHBIX JIMI, MyHULHIMAIbHBIX CIYXKaIlUX,
pabOTHHUKOB.

2. B paznen «OO0mue moioKeHUs» BKIIOYAIOTCS CIEAYIOIINE TOJI0KCHHUS:

a) IpeIMET PEeryJIMpOBaHUs aIMUHUCTPATUBHOTO PETIaMEHTa;

0) KpyT 3asiBUTETEH;

B) TpeOOBaHUS TMPEIOCTABICHUS  3aABUTEIIO MYHULIMNQAIBHON  YCIyTH B
COOTBETCTBUU c BapUAHTOM peA0CTaBICHUS MYHULIUTTHHOM YCIIYTH,
COOTBETCTBYIOIIMM MPU3HAKAM 3asiBUTEJIsI, OMPECICHHBIM B pe3yJIbTaTe aHKETUPOBAHMUS,
MPOBOJIMMOTO  OPTaHOM, TPEIOCTABJISIONIMM MYHHUIIMIAIbHYIO yCIyry (mamee —
npoguIMpoBaHUE), a TaKKe pe3ylibTara, 3a MPEJOCTaBICHUEM KOTOPOTO OOpaTuics
3asIBUTEIIb.

CBeneHus 0 X0/€ MPENOCTABJICHUSI YCIYTH, PE3YJbTAThl MPEIOCTABICHUS YCIyTH
HaIPaBJISIOTCS JUIsl pa3MEIICHHs] B TUYHOM KaOWHETE 3asiBUTENS Ha €UHOM IOPTaJie BHE
3aBUCUMOCTH OT crioco0a oOpallieHus 3asBUTENS 3a MPEIOCTABICHUEM YCIyTH, a TAK)XKE OT
crioco0a MpeIoCTaBICHUS 3asIBUTEINIO PE3yJIbTATOB MIPEIOCTABICHUS YCIIYTH:

B nuyHOM kaOuHeTe 3asiBUTENS HA €IMHOM TMOPTajie pa3MeNatoTcsl CTaTyChl O XOJe
MPEOCTaBICHUS ~ YCIYyTH, COOTBETCTBYIOIIME  YCTAHOBJIICHHBIM  HOPMATHUBHBIMU
npaBoBeIMH ~ akTamu Poccuiickorn ®deaepauun  aAMUHUCTPATUBHBIM  MPOLIEAYpPAM
npeaocTtasieHus yciyr. K Bugam cTtaTycoB O X0j€ MPEAOCTaBICHUS YCIYTH, KOTOPbIC
MOTYT OBITh pa3MeIICHBI B JIMYHOM KaOMHETE 3asBUTEISI HA €AMHOM TOpTaJie, OTHOCSTCS:

3asiBJIEHUE (3aIIPOC) 3apETUCTPUPOBAHO;

3asBJICHHE (3aIIPOC) BO3BpAIleHO 0€3 PacCCMOTPEHUS;

MIPUTJIAIICHUE 3asIBUTENSI HAa TUYHBIN PHUEM;

MPEAOCTaBIECHUE YCIYTH MPUOCTAHOBIICHO;

MPEAOCTABIECHUE YCIYTH MPEKPAIIICHO;

yCiiyra npeaoCcTaBIeHa;

B MIPEIOCTABIICHUH YCIYTH OTKa3aHO.



B nuunoMm kaOuHeTe 3asBUTENs HA €AUMHOM MOPTaJie MOTYT pa3MElaThCsl WHBIE
CTaTyChl O XOJ€ TPEAOCTaBICHUS YCIYT'H, COOTBETCTBYIOIINE YCTAHOBJICHHBIM
HOPMAaTHUBHBIMH TIPaBOBBIMH akTamu Poccuiickoit ®denepanuu  aIMUHUCTPATUBHBIM
IpOIeAypaM MPEAOCTABICHUS YCIIYT, IEPEUEHb KOTOPHIX 10 KaX 0K YCIyre TOJDKEH OBITh
NpeIoCTaBlieH  OpraHaMd  TOCYJapCTBEHHOW  BIAcTH,  OpraHaMH  MECTHOTO
CaMOYTPAaBIICHUS, OPraHU3alUsSIMUA, MHOTO(DYHKIMOHAIBHBIME IIEHTPaAMH OIEPaTopy
€IMHOTO TIOpTaNia MOCPEJACTBOM (emepalbHOM TOoCYJapCTBEHHON HWH(POPMAIIMOHHOM
cucteMbl "denepanbHblii CUTYallMOHHBIA LIEHTP 3JIEKTPOHHOIO NMpaBUTEIbCTBA" (Harnee -
CUTYAIlMOHHBIN LEHTP DJEKTPOHHOTO IMPaBUTENbCTBA) HE IMO3JHEE YeM 3a OJUH
KaJICHJAApHBIA MECSI] 10 Hayala HampaBlICHUS YKa3aHHBIX CTAaTyCOB JJIs Pa3MEIICHHUs B
JUYHOM KaOMHETE 3asBUTENS Ha €IUHOM TMOpTAaJe.

3. Paznen «CrannmapTt mnpeocTaBiICHHs MYHULUIMAIBHOW YCIYTH» COCTOUT U3
CJIEYIOIIUX TOPa3/IeIOB:

a) HANMEHOBAHKME MYHHIIUITAIEHON YCITYTH;

0) HaMMEHOBAaHKE OpraHa, MPEIOCTABIIAIONIEI0 MyHUIIUIIATIbHYIO YCIIYTY;

B) pe3yJbTaT NPeJOCTaBICHUS MyHUIIMIIAIBHON YCIYTH;

I') CPOK MPENOCTABICHNUS MyHULIMITAILHON YCIIYTH;

1) IPaBOBbIE OCHOBAHUS JJIs1 IPEIOCTABIEHUU MYHULIMIIAIBHON YCIYTH;

€) MCUEpNbIBAIOLIUI MEpeueHb JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEAOCTaBICHMUS
MYHUIUTIATIBHON YCIYTH;

) HMCUEPNBIBAIOIINE TMEpeueHb OCHOBAHWM MJisi OTKa3a B TIpHEME JTOKyMEHTOB,
HEOOXOUMBIX JJISl IPE0CTABICHIS MYHUITUTIAIBHON YCITYTH;

3) MCYEPIBIBAIOIINE MePeUeHb OCHOBAHUHU IS MPUOCTAHOBICHUS MYHHUIUIATBEHOM
YCIyTH WM OTKa3a B MPEIOCTABICHUN MYHUIIUTIAILHON YCIYTH;

M) pa3Mep IUIaThl, B3UMAaeMOU C 3asBUTENS MPU MPEAOCTABICHUN MYHUIUIAIBHOMI
YCIIyTH, ¥ CTIOCOOBI € B3UMAHUH;

K) MaKCUMAaJIbHBIM CPOK OKHMJAHHUS B OYEpEeaM MpH Mojaye 3asiBUTEIEM 3aIrpoca o
MPEIOCTABIIEHUU MYHMIIUIIAJIbHON YCIIYTH U MPU MOJYyYEHUN Pe3yJibTaTa Ipe10CTaBICHUS
MYHUIUTIATIBHOW YCITYTH;

J) CPOK perucTpanyuu 3ampoca 3asiBUTENS] O NPEJOCTAaBIECHUU MYHUIUNAIbHON
YCIIyTH;

M) TpeOOBaHUSI K IMOMEILEHUSM, B KOTOPBIX IMPEAOCTABISIOTCS MYHUIUIAIbHbIE
YCIIyTH;

H) MOKAa3aTeNu JOCTYITHOCTH U KadecTBa MyHHUITUTIATILHON YCIyTH;

0) WHBIE TPeOOBaHUS K MPEJOCTABICHUIO MYHHIIMITAILHOW YCIYTH, B TOM YHUCIE
YUUTHIBAIOIINE OCOOCHHOCTH TMPEAOCTABICHUN TOCYJApPCTBEHHBIX M MYHHIIMITATbHBIX
yCIyr B MHOTO(YHKIMOHAJIBHBIX IEHTPaX W  OCOOCHHOCTH  MPEIOCTaBICHUS
rOCyIapCTBEHHBIX 1 MyHHUIIMITATBLHBIX YCIYT B 3JIEKTPOHHOM (opme.

4. llogpa3zmen «HaumMmeHOBaHHME oOpraHa, MPEIOCTABISIONIETO MYHUIUNAIBHYIO
YCIYTY» JOJKEH BKJIIOYATh CJIETYIOIINE MOJIOKEHHUS:

a) MOJIHOe HAUMEHOBaHUE OpraHa, MPeA0CTaBISIONIET0 MyHUIIUIAIBHYIO YCIYTY;

0) BO3MOXXHOCTh (HEBO3MOXXHOCTBH) NMPHUHATHS MHOTO(YHKIHOHAIBHBIM IIEHTPOM
pemeHuss 00 oOTKaze B TMpUeMe 3ampoca M JOKYMEHTOB W (wiaM) uWHGOpMAIIH,
HEOOXOUMBIX ISl TIPEIOCTABIICHUSI MYHUIIMIIAIBHON yCIIyTu (B Ciydae, €Clid 3ampoc O



MPEIOCTABICHUN MYHHIIUTIAIBHONW YCIYTH MOXKET OBITh TIOJIaH B MHOTO(YHKITMOHATHHBIN
IEHTD).

5. TIlompaznmen "Pe3synpTaT mnpenocTaBiICHUS MYHHUIMNAIBHON YCIyTH' OJKEH
BKJIFOYATh CIEAYIOLINE MOJOKECHUS:

HAaMMEHOBaHUE pe3yibTaTa (pe3ysbTaTOB) MPEJOCTABICHHUS MYHUIUMIAIBHOM
YCIIYTH;

HAaUMEHOBAaHHUE JOKYMEHTa, COJEpXKalIero pEHIieHue O  MPeIOCTaBICHUU
rOCyJapCTBEHHOM YCIYrM, Ha OCHOBAaHUM KOTOPOTO 3asBUTEII0 MPEAOCTaBISAETCA
pe3yabTaT roCy1apCTBEHHOMN yCIyTH (MPU HATHMYHH )

HaUMEHOBaHWE HH(POPMAIMOHHON cuUCTeMbl (MIPU HAIW4YUU), B KOTOPOM
bukcupyercs  ¢dakT  TOMy4YeHHUS ~ 3asABUTEIEM  pe3ylbTaTa  MPEAOCTaBICHHS
roCyJapCTBEHHOM  yciayrn (B cllydya€  €CiIu  pe3yJbTaTOM  IPEJOCTABJICHHUS
roCyAapCTBEHHOW YCIIYTH SIBJISIETCS PEECTPOBAsi 3aIKCh);

Croco0 MOJTyueHHUsl pe3yibTaTa MpeOCTaBICHHS TOCY1apCTBEHHON YCIYTH.

6. IlonoxxeHusi, ykazaHHble B TyHKTe 4 Hacrosmux lIpaBun, npuBoasTcs st
Ka)XJI0T0 BapuaHTa MPEJOCTABICHUS MYHULMNAIBHON YCIYTH B COJIEPMKAIIUX ONHCAHUS
TaKUX BapUaHTOB MOJpa3ieNiax aAMUHUCTPATUBHOTO PETJIAMEHTA.

7. Hoapaznen "Cpok npenocTaBieHUs MyHUIIUIIAIBHON YCIYyTH" TOJKEH BKIIIOYATh
CBEJICHUSI O MAKCHMAJIBHOM CPOKE MPEJOCTABICHHUS MYHULIMIAIBHOW YCIIYT'HM, KOTOPBIM
UCYUCIISIETCSl CO JHS PETUCTpalldu 3alpoca U JOKYMEHTOB W (Wiu) HHGPOpMAIINH,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS MyHULIMTIATBHON YCITYyTH:

B OpraHe, MpeAOCTaBISIONIEM MYHULUIAIBHYIO YCIYry, B TOM YHUCJE B CiydYae,
€CJIM 3ampoc M JOKYMEHThl U (win) uHbopMalrs, HeoOXOAUMBbIE JJIsl MPEIOCTaBICHUS
MYHULIMIATBHON YCIYTH, MOJIaHbl 3asBUTEJIEM IMOCPEICTBOM IOYTOBOIO OTIIPABIICHUS B
OpraH, MPeA0CTaBISIONINN MyHUIIUIIAIBHYIO YCIYTY;

B (eaepanibHON TocyaapcTBEHHONW HHGpOpMaIMOHHON cucteme "Enunblii mopTan
rOCyJapCTBEHHBIX W MYHUIMNAIBHBIX ycnyr (dyukmuil)" (manee - Egunbii mopran
rOCYJapCTBEHHBIX M MYHHUIUMNAIBHBIX YCIYr), Ha OQUIMATBLHOM CalWTe oOpraHa,
MPENOCTABISAIONIEr0 MyHULIUNIAIBHYIO YCIIYTY;

B MHOTO()YHKITMOHAJILHOM IIEHTPE B ClIydae, €CIU 3arnpoc W JTOKYMEHTHI U (WJIH)
uHdopmaIusi, HeoOXOAWMbBIC [JII TPENOCTABICHUS MYHUIMIAIBLHON YCIyTH, TMOJaHbI
3asiBUTEJIEM B MHOTO(YHKIIMOHATEHOM IICHTPE.

MakcumanbHblii CPOK MPEAOCTABICHUS MYHUUUIIAIBHOM YCIYTH JJIs Ka)XI0To
BapUaHTa TMPEIOCTABICHUSI YCIyTHM TMPUBOJUTCS B COJEpKAIIUX OIMUCAHUS TaKHUX
BApUAHTOB NOJIpa3/ienax afIMUHUCTPATUBHOTO PErjaMeHTa.

8. Ilogpaznen "IIpaBoBble OCHOBaHWSA ISl NPENOCTABICHUS MYHULMNAIBHOU
yciyru" JOJDKEH BKIIIOYATh CBEACHHUS O pa3MEIEHMH Ha O(UIMaTIbHOM caiiTe oprasa,
MPEAOCTABISAIONIET0 MYHUIMNAIBHYIO yCIyry, a Takxe Ha EnuHoMm mnopTtanie
rOCYJIapCTBEHHBIX W MYHUIIMIMAJIBHBIX YCIYT TEepEYHs HOPMATHUBHBIX MPABOBBIX AKTOB,
PETYIUPYIONMIUX TMPEJOCTABICHHE MYHUIMTIAILHOW YCIyTH, WH(OpPMAIMU O TIOPSIKE
nocynaebHoro (BHecyneOHOTO) O0OKamoBaHUS pelieHud U JercTBuil  (Oe3neicTBYA)
OpPraHoB, MPEIOCTABISIONIMX MYHUIUIAIBHBIE YCIYTH, @ TAaKKe MX JOJHKHOCTHBIX JIMII,
MYHUITUTIATBHBIX CITYXKaIuX, paOOTHUKOB.

9. Tlompasmen "HcuepmnbIBaromuii TEpeYeHb JHOKYMEHTOB, HEOOXOIUMBIX MJis
MPEIOCTABIECHUS TOCYAAPCTBEHHOW YCIYyTH'" JOJKEH BKJIIOYATh CBEICHUS O MPUBEICHUU



WCYEPIBIBAIOIIET0  MEPEeYHs  JOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBUU €
3aKOHOAATEIbHBIMU U UHBIMU HOPMATHBHBIMH MPABOBBIMHU AKTaMHU I MPEAOCTABICHUS
rocyJapCTBEHHOM YCIYTH, C pa3/ielieHueM Ha JOKYMEHThl W MHGOpPMAIHMIO, KOTOphIE
3asBUTENIb JOJDKEH IPEICTaBUTh CAMOCTOSATENBHO, U JOKYMEHTBI, KOTOPBIE 3asABUTEIb
BIIpaBE IMPEACTaBUTh 1O COOCTBEHHOW WHHUIIMATHBE, TaK KakK OHHM TMOJyIeKar
NPEICTAaBICHUIO B paMKaX MEXBEJOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOJCHCTBUA,
TOJBKO B TMOApa3fenax aJIMHUHUCTPATUBHOIO PEMVIAMEHTA, COJACPKAIIUX OIMNHUCAHUS
BAPUAHTOB IPENOCTABICHUS TOCYJaPCTBEHHOM YCIIYTH.

@opmsI 3arpoca 0 MPEIOCTABICHUHN TOCYAAPCTBEHHON YCIYTH U UHBIX TOKYMEHTOB,
IIOJJABAEMBIX 3asBUTEJIIEM B CBA3HM C MPEIOCTABICHUEM TI'OCYJAapCTBEHHOM YCIIYIH,
IIPUBOJATCS B KA4eCTBE IMPUIOKEHUM K aAMUHHUCTPATHBHOMY pPEIVIAMEHTYy, 3a
UCKJTIOYCHHEM CllydaeB, Korjaa (opmbl yKa3aHHBIX JOKYMEHTOB YCTAHOBJICHBI aKkTaMH
IIpesunenta Poccuiickoii ®Denepanuu, IIpaBurenscTtBa Poccuiickorn Deneparuu wnu
WHBIMUA HOPMATHUBHBIMU NIPAaBOBBIMU AKTAMH.

CriocoObl  mojayM  3ampoca O TMPEJOCTAaBICHUM TOCYAapCTBEHHOM  yCIIyTH
[IPUBOJAATCS B IOJpa3jeiax aJMHUHUCTPATUBHOIO PETJIAMEHTA, COJACPIKAIIMX OIMCAHMS
BApPUAHTOB IPEAOCTABIICHUS T'OCYAAPCTBEHHON YCIIYTH.

10. TMompaznen "VcuepmbiBaroluii MepevyeHb OCHOBAHHMM JIi OTKa3a B IpUEMe
JIOKYyMEHTOB, HEOOXOJUMBIX JUIsl MPEAOCTABICHUS TOCYAAPCTBEHHOW YCIyru" OJDKEH
BKJIFOYATh CBEJCHUS O NMPUBEICHUN UCUYEPIIBIBAIOLIETO MIEPEYHS TAKUX OCHOBAHUM TOJIBKO
B OIMCAaHWM AJIMUHUCTPATUBHBIX NIPOLEAYP B COCTaBE OIMCAHUS BapUAHTOB
IIPENOCTABIIEHUS TOCYTAPCTBEHHBIX YCIIYT.

B caydae OTCyTCTBMS TAakMX OCHOBAaHMM CIEAyeT yKa3aTb B  TEKCTE
aIMUHHACTPATUBHOTO PEMVIAMEHTA HA UX OTCYTCTBUE

11. Ioapaznen "HcuepnbiBaromuii nepeyeHb OCHOBAHWM ISl MPUOCTAHOBIICHUS
MPENOCTABIECHNS  TOCYJAapCTBEHHOM  yCIYyrM WJIA  OTKa3a B  IPEAOCTABICHUU
roCyJ1JapCTBEHHOM yCIIyru'" AOJIKEH BKIIIOYATh CBEICHUS O IPUBEICHUH UCUYEPIBIBAOIIETO
MEepeYHsl TAKMX OCHOBAHMI TOJBKO B ONMUCAHUM aIMUHUCTPATUBHBIX MPOLEAYP B COCTABE
ONMCAHUsl BAPUAHTOB IPEAOCTABJIIEHUsI TOCYAapCTBEHHBIX ycayr. B ciiyyae oTcyTcTBUs
TaKuX OCHOBAHUW CIIEYET yKa3aTh B TEKCT€ aJMUHUCTPATUBHOTO PErIAMEHTa Ha HX
OTCYTCTBHUE.

HcuepnpiBaromuii epeyeHb OCHOBAHUM U1 MPUOCTAHOBJIEHUS NPENOCTABICHUS
rOCYJapCTBEHHOM YCIYIM YKa3bIBaeTCA B CIIy4ae, €CJIM BO3MOXHOCTb IPHUOCTAHOBIICHUS
MPENOCTABIECHNS T'OCYJAapCTBEHHOM  YCIYIrM NPEAYCMOTpPEHAa  3aKOHOJATEIbCTBOM
Poccuiickon @enepanuu

12. B noxpasnen "Pa3smep miaTel, B3UMAaEMOM C 3asBUTEIS MPU NPEIOCTABICHUN
MYHUIMNAIBHOM YCIyrd, M CHOCOOBI €€ B3MMaHusA" BKIIOYAIOTCS CIEAYIOIINE
MTOJIOKEHMUS:

a) CBelIeHUs O pa3MelnieHud Ha EauHoOM moprane rocyJapCTBEHHBIX H
MYHUITUTIATBHBIX YCIYT WH(OpMAIUU 0 pa3Mepe rocyJapCTBEHHOW MONIIUHBI I MHOU
J1aThI, B3UMAEMOM 3a MPeI0CTaBICHUE MYHUIIUTTAIBHON YCIYTH;

0) MOPSAOK U CIIOCOOBI €€ B3UMaHUS B CIIydasiX, MPEAYCMOTPEHHBIX (heepabHBIMU
3aKOHaMH, IPUHUMAEMBIMUA B COOTBETCTBUU C HUMU HOPMATHBHBIMHU MPABOBBIMU aKTaMU
Poccuiickoii ®denepariy, HOPMAaTUBHBIMUA TPABOBBIMU akTamMu (CapaToOBCKOW 00J1acTH,
MYHULIMIATbHBIMU TPABOBBIMHU AKTAMH.



13. Tlompaszmen "TpeOGoBaHus K TOMENICHUSM, B KOTOPBIX MPEIOCTABISIOTCS
rocyJapCTBeHHbIE YCIYru'" JOJKEH BKJIIOYATh CBEJIEHUS O Pa3MEIleHUH Ha OPUIIMATIbHOM
caiiTe opraHa, MNPEAOCTaBIAIONIETO TOCYJapCTBEHHYIO YCIyry, a Takxke Ha EnuHom
nopTaje TOCYIapCTBEHHbIX M MYHUIMIAIBHBIX YCIyTI TpeOOBaHUM, KOTOPBHIM JIOJKHBI
COOTBETCTBOBATh TAKHE MOMEIICHUS, B TOM YHUCJIE 3aJ1 OKUJIAHUS, MECTA JJIsl 3al0JIHEHUS
3aMpocoB O MPEAOCTABICHUU TOCYIApCTBEHHOM YCIYrd, MH()OpMAIMOHHBIE CTEHIBI C
oOpasllaMM UWX 3alOJHEHUS W TMepeyHeM JIOKYMEHTOB U (Wiu) HuH(OpMaIuy,
HEOOXOAMMBIX JUISl MPEJOCTABICHUS KaXXIOM TOCYyIapCTBEHHOM YCIYrdM, a TaKkKe
TpeOOBaHUIl K OOECIEYEHUI0 JOCTYIMHOCTH MJI1 WHBAJIWAOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOAATENBLCTBOM Poccuiickon denepannv O COUHAIBHOW 3aIUTE
WHBAJIA]IOB.

14. Tlogpaznen "IlokazaTtenu kayecTBa M JOCTYHMHOCTU TOCYJAapCTBEHHOM yCIyru"
JOJDKEH BKJIIOYATh CBEACHHS O pa3MeIleHHd Ha oQuIuaabHOM cailiTe oprasa,
NPEIOCTaBISIONIEr0 TOCYJapCTBEHHYIO YCIyry, a Takxke Ha Eaunom mnopraie
rOCYJJapCTBEHHbIX W MYHUUHUIIAIBHBIX YCIyr T[EpEYHs I[OKa3aTeliel KadecTBa U
JOCTYITHOCTH TOCY/apCTBEHHON YCIYTH, B TOM YHUCIE O JOCTYITHOCTH 3JIEKTPOHHBIX (opM
JOKYMEHTOB,  HEOOXOJMMBIX  JJIA  TPEIOCTaBICHUS  TOCYJapCTBEHHOW  yCIyTH,
BO3MO>KHOCTH MOJIa4y 3alpoca Ha MOJIYYEHHE FOCYyIapCTBEHHON YCIYTH U IOKYMEHTOB B
AIEKTPOHHOM (opMe, CBOEBPEMEHHOCTH MPEIOCTaBICHUSI TOCYIapCTBEHHOM YCIyrd
(OTCYTCTBMM  HapyIIEHUW CPOKOB  TMPEAOCTABICHUS TOCYIapCTBEHHOW  YCIIYTH),
MPEJIOCTABIEHUM  TOCYAApCTBEHHOW  YCIYIM B COOTBETCTBHM C  BapHaHTOM
MPEAOCTABIIEHUS TOCYIAPCTBEHHON YCIYTH, JOCTYIHOCTH MHCTPYMEHTOB COBEPILEHHUS B
AIIEKTPOHHOM BHJIE IUIATEXKEH, HEOOXOAUMBIX IS MOJTYYEHUsI TOCYJapCTBEHHOMN YCIyTH,
ya00cTBE HH(DOPMUPOBAHUS 3ASIBUTENSl O XOJI€ MPEAOCTaBIEHUS TOCYJapCTBEHHOM
YCIIYTH, a TAK)KE MMOJTYUYEHUs PE3YNIbTAaTa MPEAOCTABICHUS YCIYTH

15. B nogpa3zaen "Nnble TpeOoOBaHUS K MPEAOCTABICHUIO MYHULIUIIAILHON yCIyru'"
BKJIIOYAKOTCS CIEAYIOUINE MOJIO0KEHUS:

a) MepeyeHb YCIyr, KOTOpbIE SBISIOTCS HEOOXOIWMBIMU U OO0S3aTEIbHBIMU IS
MPEOCTABICHUS] MYHUIIUIIAIbHON YCIIYTH;

0) HaIM4YMe WM OTCYTCTBHE IUIATHI 34 MPEJOCTABICHUE YKa3aHHBIX B TOJITYHKTE
"a" HACTOSAIIEro MyHKTA yCIIYT;

B) TNiepeueHb WH()OPMAIMOHHBIX CHUCTEM, HCIOIb3YEMBIX IS TMPEIOCTABICHUS
MYHHULIUITAIBHON YCIYTH.

16. Paznen "Cocras, IMOCJIEA0BATEIILHOCTE U CpPOKH BBIITIOJTHEHUS
aIMUHUCTPATUBHBIX Mpoueayp" ompenenser TpeOOBaHUS K TOPSJKY BBIMOJHEHUS
aIMUHUCTPATUBHBIX Mpouenyp (AeicTBUil), B TOM 4YHCIE€ OCOOCHHOCTH BBINOJHEHUS
aIMUHUCTPATUBHBIX TIpoleAyp (IEUCTBUM) B OJIEKTPOHHOU (dopMe, OCOOEHHOCTH
BBITIOJTHEHUS aJMUHUCTPATUBHBIX TIpoueayp (nedcTBuil) B MHOTO(DYHKIIMOHAIBHBIX
LEHTpax U JOJKEH COJIepKaTh CIECIYIOIIUE MOIpa3Ieibl:

a) IepevYeHb BApUAHTOB MPEAOCTABJICHUS FOCYIAPCTBEHHON YCIYTH, BKIIOYAIOIINI
B TOM YHCJIC€ BapHaHTHl MPEIOCTABICHUS TOCYIAPCTBEHHON YCIIYTH, HEOOXOIUMBIC IS
WCIIPaBJICHUS JIOMYIIEHHBIX OINEYaTOK ¢ OMMUOOK B BBAAHHBIX B PE3yJIbTaTe
MPEJOCTABICHUS TOCYIApPCTBEHHONW YCIYIM JOKYMEHTAX U CO3JIaHHBIX PEECTPOBBIX
3amucsX W JUIS  BbIJAYM  AyOJMKaTta JIOKYMEHTa, BBIJIAHHOTO TIO0 pe3yJbTaTaM
MPEIOCTABICHUS TOCYAAPCTBEHHONW yCIyrH (IPpU HEOOXOAMMOCTH), a TaKXe MOPSIOK



OCTaBJICHUS 3ampoca 3asBUTENSI O MPEAOCTaBICHHHM TOCYAapCTBEHHOW yciayru 0Oe3
paccMoTpeHust (Mpu HEOOXOIUMOCTH);

0) onucaHue aAMUHUCTPATUBHON MPOLIEAYPHI TPOPHIUPOBAHUS 3asIBUTEIS;

B)  NOJApa3leNbl,  COAEpXKAlIUe  ONHCAHWE  BApPUAHTOB  IPEJOCTABICHUS
MYHUIUTIATBHON YCIIYTH;

17. B onucanue aIMHHHCTPATUBHOM MPOUEAYPHl MPO(PHIMPOBAHUS 3asBUTEIS
BKJIFOUAIOTCSl CIOCOOBI M TOPSJIOK OINpEACNICHUS U TPEIbsABICHUS HEO0X0IUMOTO
3asIBUTENI0 BApUAHTA IIPEIOCTABICHUS MyHUIIUNIATBHOU YCIIYTH.

B mpunokeHnn K aAMHUHUCTPATUBHOMY pErJIaMEHTY MPHUBOJUTCS MEPEeYeHb OOIINX
MPU3HAKOB, MO KOTOPHIM OOBEIMHSIOTCS KaTErOpHH 3asBUTENCH, a TaKkKe KOMOWHAIUH
MIPU3HAKOB 3asBUTENEH, KaXJas W3 KOTOPBIX COOTBETCTBYET OJHOMY BapHaHTY
MPEA0CTABIEHUS MyHULIMIIAIbHON YCIIYTH.

18. Tlomgpa3nensl, coAepkalmue ONUCAHWE  BapUaHTOB  IPEAOCTABIICHUSA
MYHHUIIUTIATBHOW YCIYTH, (QOPMHUPYIOTCS MO KOJWYECTBY BapUAHTOB MPEIOCTABICHUS
YCIIYTH, MPEIyCMOTPEHHBIX NOAMYHKTOM "a" myHkTa 24 Hacrosmux [IpaBui, U AOKHBI
coJiepKaTh pe3yiabTaT MPETOCTABICHHUS MYHUIIUNAIBHON YCIyTd, TIEpPEeUeHb U OINKCAHUE
aIMUHUCTPATUBHBIX TMPOLEAYpP NPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIyTH, a TaKkKe
MaKCUMaJbHBI CPOK TMPEIOCTABICHUS MYHUIIMIAIBHOW YCIYTHd B COOTBETCTBUHU C
BApUAHTOM NPEIOCTABICHUS MYHUIIUTIAIBHON YCIIYTH.

19. B onucanue agMUHUCTPATUBHON MPOIEAYPHI TPUEMa 3anpoca U IOKYMEHTOB U
(wn) wuHpOpMAaLMK, HEOOXOAMMBIX IJIsi MPEIOCTaBICHUS MYHULMIIAIBHON YCIYTH,
BKJIFOYAIOTCS CIEAYIOLINE MOIOKEHUS:

a) COCTaB 3ampoca U MEepeueHb JOKYMEHTOB U (Win) uHbOpManu, He0OXO0AUMBIX
ULl TPENOCTaBICHUS MYHUIMNAIBHOW YCIYrM B COOTBETCTBHM C BapUaHTOM
MPEIOCTABICHUS MYHULMIIAIBHON YCIYTd, a TAaKKe CIOCOObl MOJAuM TAaKUX 3ampoca U
JIOKYMEHTOB U (W) HH(pOopMaIu;

0) crocoObl yCTAHOBIICHUS JIMYHOCTU 3asBUTENS (IIPEACTABUTEINS 3aIBUTEIIS) IS
KaXJIO0TO crocoba mojiayu 3amnpoca U JTOKYMEHTOB M (win) uHGOpMaIiK, HEOOXO0IMMBIX
JUTSI TIPEJIOCTABJICHUS] MYHULIUITAIbHON YCITYTH;

B) OCHOBaHUS JUIsl IPUHSATHUSA pellleHrs 00 0TKaze B MpHUEMe 3amnpoca U JOKYMEHTOB
u (unm) wHbOpMalMK, a B Clydyae OTCYTCTBUSI TaKMX OCHOBAaHMH - yKa3aHHE Ha HUX
OTCYTCTBUE;

I') Opraibl MECTHOTO CaMOYIIpaBJICHUsI 00JIACTH, YUaCTBYIOIUE B MIPUEME 3a1Ipoca O
MPEJAOCTABICHUM MYHHUIMIAIBHONW YCIYTM, B TOM YHCJIE€ CBEIEHUS O BO3MOXKXHOCTHU
MOJIa4yM 3ampoca B MHOTO(YHKITMOHATBHBIN HEHTP (TPU HAIMYUHN TaKOW BO3MOXKHOCTH);

) BO3MOXHOCTh (HEBO3MOXKHOCTh) TMpPHUEMA OPraHOM, MPEJOCTABIISIOIIUM
MYHHIIMIIATBHYIO YCIIYTY, WM MHOTO(YHKIIMOHATFHBIM IIEHTPOM 3ampoca U JOKYMEHTOB
u (un) uHbopMaIu, HEOOXOAUMBIX I NMPEAOCTABICHUS MYHHUIIUIIATILHONW YCIYTH, 1O
BBIOOPY 3asiBUTENS] HE3aBUCUMO OT €r0 MECTa >KUTENbCTBA WM MecTa mpeObIBaHus (s
(GU3MYEeCKUX JIMIl, BKJIIOYAas WHIWBHAYAIbHBIX TMpeANpUHUMATeNel) mmbo Mecra
HaXO0XJICHUS (IS FOPUAMYECKUX JIHIT);

€) CPOK PErucCTpallly 3ampoca U JOKYMEHTOB U (Wjn) HHPOPMAIIUU, HEOOXOIUMBIX
JUIST  TPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYTHM, B OpraHe, NPeIOCTaBJISIONEM
MYHUIIUTIATBHYIO YCIYTY, WA B MHOTO(YHKITMOHATHHOM IIEHTPE.



20. B omucaHume aJAMMHHUCTPAaTHUBHOMW  OPOLEAYPHl  MEXBEIOMCTBEHHOTO
MH(POPMALIMOHHOTO B3aUMOAEUCTBHS BKIIIOUAIOTCS

HAaUMEHOBAaHHWE  opraHa  (OpraHu3aluu), B KOTOpPBIH  HampaBIseTCs
MHPOPMALMOHHBIN 3ampoc (NP HAIWYUHM), HAUMEHOBAaHUE HCIOJB3YEMOrO BHUAA
CBEJCHUN (cepBHCa, BUTPUHBI JAHHBIX) - IPHU OCYILIECTBICHUU MEXBEIOMCTBEHHOTO
MH(POPMALIMOHHOTO B3aUMOJEIHCTBUS TOCPEACTBOM (peepabHOM TroCyJapCTBEHHOM
MHPOpMAlMOHHON cucTembl "EnuHas cuctemMa MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3auMOJIEUCTBUS"

HAaUMEHOBaHHWE  oOpraHa  (OpraHm3aunuy), B  KOTOpPBI  HampaBsIeTCs
MH(GOPMAILIMOHHBIN 3aMpoc, CPOK HampaBiIeHUs WH(GOPMAIMOHHOTO 3alpoca ¢ MOMEHTa
pEerucTpalyy 3ampoca 3asBUTENS O MPEIOCTaBICHUU TOCYIapCTBEHHOW YCIYTH, CPOK
MOJlyueHUs1 OTBeTa Ha HMHQOPMAIMOHHBIA  3ampoc - TPU  OCYIIECTBICHUU
MEXBEJOMCTBEHHOT0  MH(OPMAIlMOHHOTO  B3aUMOJEWUCTBUSA  0€3  MCIHOJb30BaHUS
denepanbHON TOCYIAapCTBEHHOM HMH(pOpManuMoHHON cucrembl "EnumHas cuctema
MEKBEJIOMCTBEHHOT'O JJIEKTPOHHOT'O B3aUMOJICUCTBHS "

21. B  onucaHue  agMUHUCTPATHBHOM  NPOUEAYPHl  IPUOCTAHOBIICHHUS
IIPEIOCTABIICHUS MYHULIMITAJIBHON YCIYTH BKJIFOYAOTCS CIEAYIOLINE MTOJIOKEHU:

a) IepeyeHb OCHOBAHUM ISl MIPUOCTAHOBIICHUS MPEAOCTABICHHUS MYHHUIMIIAIbHOU
YCIIyTH, a B CIIy4ae OTCYTCTBHSI TAKUX OCHOBAaHUM - YKa3aHHUE HA UX OTCYTCTBUE;

0) cocTaB U CoJIepKaHUE OCYILIECTBISIEMBIX PU NPUOCTAHOBICHUH MPEAOCTABICHMUS
MYHULIMIAIBHOMN YCIIYyTH aIMUHACTPATUBHBIX JECUCTBUM;

B) MEpeyYeHb OCHOBAaHUM [Jisi BO30OHOBJIEHUS MPEJOCTABJICHHUS MYHULHUIAIBLHOM
YCIIyTH;

') CPOK ITPUOCTAHOBJIEHUS IPENOCTABIEHUS TOCYAAPCTBEHHON YCIIyTH

22. B omnucaHue aIMUHUCTPATUBHOW MPOUEAYpPHl NPHHATHA PELIEHUA O
npeaocraBiieHud (00 OTKaze B MPEJOCTABICHUHM) MYHULMIIAIBHON YCIYTHM BKIIFOUAOTCS
CJIEIYIOLME TTOJIOKEHUS:

a) OCHOBaHUS JIJIsl OTKa3a B MPEAOCTaBICHUH T'OCYIapCTBEHHOM YCIIyTH, a B Cilydae
UX OTCYTCTBUS - YKa3aHHUE HA UX OTCYTCTBUE;

0) CpPOK MpPUHATHS PEIICHUS O MpeAocTaBlieHun (00 OTKaze B MPEIOCTABICHUU)
MYHULUIIATBHOM YCIIyTH, UCUUCIIEMBIN C AaThl MOJYYEHHs OPraHOM, IIPEIO0CTaBISIOMINAM
MYHUIMIIAJIBHYIO YCIYTY, BCEX CBECHUH, HEOOXOIMMBIX AJIi IPUHATHS PEILICHUSI.

23. B omnucaHue agMUHUCTPATHUBHOW IPOLIEAYpHl MNPEIOCTABICHUS pe3ynbTara
MYHUIUNATBHON YCIYTH BKIIFOUAIOTCS CIEIYIOUIUE TTOJI0KEHUS:

a) crocoObl MPEIOCTaBICHUS PE3YJIbTaTa MyHULIMIIATIBHON YCIYTH;

0) CpOK MpeNOoCTaBICHUS 3asBUTENIO0 pe3yJbTaTa MYHULMIAIBHON YCIIYTH,
MCYHCIISIEMBINA CO IHSI PUHATHS PELIEHUS O MPEAOCTABICHUH MyHUIMTIATbHOW YCITIYTH;

B) BO3MOKHOCTH (HEBO3MOKHOCTh) MPEIOCTABICHUSI OPTaHOM, MPEAOCTABIISIONINM
MYHUIUMOAIBHYIO  YCIYry, WIM  MHOTO(YHKIMOHAJBHBIM  ILIEHTPOM  pe3yJibTaTa
MYHMIIMIIAJIBHOW YCIyTH MO BBIOOPY 3asiBUTENS HE3aBHUCHMO OT €r0 MeCTa >KUTEJIbCTBA
wim Mecta npeObBaHus (Mg (U3HYECKHUX JIMI, BKIOYAs HMHAMBHIYaJIbHBIX
MpeAnprUHUMATeNeit) MO0 MecTa HaXOXKICHUS (ISl FOPUAMYSCKUX JIUIT).

24. B onucaHue aAMUHUCTPATHBHOW MpPOLEAYPHI IMOJYYEHHUS JOMOJIHHUTEIBHBIX
CBEJICHUH OT 3asBUTEJIS BKIIFOUAOTCS CIEAYIOLINE MTOJOKEHUS:



a) OCHOBAHMUS JIJISl IOJIYYEHUS OT 3asIBUTEIIA JOMOJHUTEIIbHBIX TOKYMEHTOB U (UJIN)
uH(pOopMaIMK B TIPOLIECCE MPEAOCTABIECHUS MyHUIIUTIATBHOU YCITYTH;

0) cpoK, HEOOXOIUMBIN JIJIs TTOTYYEHUS TAKUX JOKYMEHTOB M (WUJK) HH(pOpMaIuu;

B) yKa3aHHME Ha  HEOOXOAUMOCTh  (OTCYTCTBUE€  HEOOXOIUMOCTH)  JUIS
NPUOCTAHOBJICHUSI TPEAOCTABIICHUS MYHUIIMIAIBHON YCIYrd TMpU  HEO0OXOJAMMOCTU
MOJIYYECHHUSI OT 3asIBUTEISI IONOJIHUTEIBHBIX CBEJICHUN;

I) MepeyeHb HCIOIHUTENbHBIX OpPraHOB OOJIACTH, TEPPUTOPHAIBHBIX OpPraHOB
(dbenepalbHBIX ~ OPraHOB  WCTOJHUTEIBHOW  BJIACTH, OPTraHOB  TOCYJAapPCTBEHHBIX
BHEOIO/KETHBIX (DOHIOB, OPTaHOB MECTHOTO CaMOYTPABJICHHS 00JIaCcTH, YIaCTBYIOIINX B
aIMUHUCTPATHUBHOM MPOTICAYPE, B CIIydae, €CIM OHU U3BECTHHI (ITPH HEOOXOTUMOCTH).

25. B omnmcanue aaAMUHUCTPATHUBHOW MPOLEIYPHI, B paMKax KOTOPOW MPOBOIUTCS
OIICHKA CBEJICHUI O 3asBHUTENC W (WiK) 00BEKTaX, MPUHAIICKAITUX 3aIBUTEIIO, U (VIIH)
WHBIX OOBEKTAX, a TAKKEe 3HAHUM (HABBIKOB) 3asABUTENS HA MPEIMET UX COOTBETCTBUS
TpeboBaHUSIM 3aKoHOAaTeIbCcTBa Poccuiickoit denepariu (3a UCKIIOUEHUEM TPEOOBaHUM,
KOTOPBIE TPOBEPSIOTCS B paMKax NPOLEAYpPhl HNPHUHATHSA PELICHHS O MNPEIOCTaBICHUU
(0TKa3ze B MPEJOCTABJICHWM) TOCYJApPCTBEHHOM ycnyru) (jajiee - Mpoleaypa OIEHKH),
BKJIIOYAKOTCS CIAEAYIOLIUE MTOJI0KECHUS:

a) HAMMEHOBAaHUE U MPOJAO0HKUTEIBHOCTh TIPOLIEYPhI OLICHKH;

0) cyOBEKTBbI, TPOBOISAIINE IPOLIETYPY OLICHKH;

B) 00BEKT (00BEKTHI) TPOLIETYPHI OLICHKH;

T') MECTO IIPOBEACHUS MPOLEAYPHI OLICHKH (MPU HAJIUYUH );

J) HAaMMEHOBAHUE JOKYMEHTA, SIBISIOMIETOCS PE3yJbTaTOM MPOLEAYPhl OLEHKU
(TIpu HATWYKHN).

26. B omnumcaHne  aAMHUHUCTPATHBHOW  MPOLEAYPHI,  MPEANOJararomen
OCYUIECTBJISIEMOE TIOCIIE MPUHSATUS PEUIEHUS O IPEIOCTABIEHUHU TOCYAAPCTBEHHON YCIYTH
pacnpenesneHue B OTHOIICHWM 3asBUTENS OrPaHUYEHHOro pecypca (B TOM 4HCIIE
3€MEJIbHBIX YYacCTKOB, paaulo4YacTOT, KBOT) (Jajee COOTBETCTBEHHO - MpoIeaypa
pacrpeneneHus OTrPaHMYEHHOTO pecypca, OrpaHUYEHHBI pecypc), BKIIOYAOTCSA
CJIEIYIOLME TTOJIOKEHUS:

a) croco0 pacmpeneneHusi OrpaHUYSHHOTO pecypca;

0) HauMMEHOBaHHWE JOKYMEHTA, SBISIIONIETOCS  PE3yJIbTaTOM  MPOUEIYPHI
pacmpeneneHuss OTpaHuYeHHOro pecypca (MPU HAIMYWK), KOTOPBIM HE MOXKET SIBISTHCS
pPEe3yJAbTAaTOM MPETOCTABICHHS TOCYJAPCTBEHHOW YCIYTH.

27. B cmywae, ecnu BapuaHT NPEAOCTABIEHUS MYHMIMNAIBHOW YCIYTH
npeanoyiaraeT  MpeAoCTaBICHWE  MYHUIUNAIBHOM  YCIYTM B YIPEXKIAIOIIEM
(IpOAaKTUBHOM) PpEXHME, B COCTaB TMOJpa3lielia, COJepKallero OnucaHue BapuaHTa
MPE0CTaBICHUS MYHUITUTIAILHON YCIIYTH, BKIFOYAIOTCS CIAEAYIOIIUE TTOJOKECHHUS:

a) yKa3zaHue Ha HE0OXOJMMOCTb MPEABAPUTEIHLHON MOJIauu 3asBUTEIIEM 3amnpoca O
MPEOCTaBICHUN €My JTaHHOW MYHUIIMTAIBHON YCIyTH B yIpexaaromeM (IPOaKTUBHOM)
peXUMe WM TMOJa4yu 3asiBUTENIEM 3aIpoca O MPETOCTABICHUN TAHHOW MYHUIUIAIbHOU
YCIYTHd TIOCJI€ OCYIIECTBICHUS OPTraHOM, MPEJAOCTABIISIIONIUM MYHULMNAIbHYIO YCIYTY,
MEpOMNPUSATUA B COOTBETCTBUU C IMyHKTOM | yactu 1 cratbu 7.3 ®enepainbHOTO 3aKOHA
"O6 opranuzaluu NpeaoCTaBIeHUS TOCYJapCTBEHHBIX U MyHULIUIIAIBHBIX YCIyT";

0) cBeAeHUS O IOPUIUYECKOM (paKTe, MOCTYIIIEHHE KOTOPBHIX B MH(OPMAIIMOHHYIO
CUCTEMY OpraHa, MPEJOCTAaBISIONIEr0 MYHULIMNAIbHYIO YCIYTY, SBJISIETCS OCHOBAHHEM



IUISL TIPEOCTAaBJICHUS 3asBUTENI0 JAHHOWM MYHHULMIAIBHOM YCIYTH B YHNPEKIAIOLIEM
(IPOAKTUBHOM) PEKUME;

B) HauMEHOBaHHWE WH(GOPMAIIMOHHOMW CUCTEMBI, U3 KOTOPOU JOJIKHBI MOCTYNHTh
CBEJICHUS, YKa3aHHbIC B MOAMYHKTE "0" HACTOAIIEro MyHKTA, a TakkKe WH(OOPMAIMOHHON
CUCTEMBbI OpraHa, MPEAOCTaBIAIONIET0 MYHUIUIAIBHYIO YCIYry, B KOTOPYIO JIOJKHBI
MOCTYIIUTh JAHHBIE CBEJICHMUS,;

I) COCTaB, IIOCIIEIOBATEIBHOCTh M CPOKU BBITIOJHEHUS] aJIMUHHCTPATUBHBIX
MPOLIETYp, OCYIIECTBIIIEMBIX OPraHOM, MPEIOCTABISIOIIMM MYHULHUIAIBHYIO YCIYTY,
MOCJIe TIOCTYTIUICHUSI B MH(OPMAIIMOHHYIO CUCTEMY JAaHHOTO OpraHa CBEICHUHN, YKa3aHHBIX
B MOJIYHKTE "0" HACTOSIIEro MyHKTA.

28. Paznen "®opMbl KOHTPOJIS 32 UCIIOJHEHUEM aIMUHHCTPATUBHOIO perjiaMeHra’
COCTOUT U3 CIAEAYIOIINX NOIPA3IEI0B:

a) MOPSJIOK OCYLIECTBIEHUS TEKYIIETO KOHTPOJISA 32 COOIIOJEHUEM U UCIIOJIHEHHEM
OTBETCTBEHHBIMU  JIOJDKHOCTHBIMU  JIMIIAMU  TIOJIOKEHWM  perjamMeHTa MW MHBIX
HOPMATHBHBIX TPABOBBIX aKTOB, YCTaHABIMBAIOIMIUX TPEOOBAHUS K MIPEIOCTABICHUIO
MYHULIMNAIBHOMN YCIIYTH, a TAKXKE MIPUHATHEM UMHU PEUICHUN;

0) MNOpsSIOK U TMEPUOJUYHOCTh OCYIIECTBICHHUS IUIAHOBBIX M BHEIJIAHOBBIX
MIPOBEPOK MOJIHOTHI U KAueCTBa MPEIOCTABICHUS] MYHHUIIMIIAIBLHON YCIYyTH, B TOM YHUCJE
nopsAiok ©“  (GOpMbl  KOHTPOJISL 3a TIOJHOTOM M  KadeCTBOM IMPEJOCTaBICHUS
MYHULIMNAIBHOUN YCITyTH;

B)  OTBETCTBEHHOCTb  JOJDKHOCTHBIX  JIML  OpraHa, IpeaoCTaBIIAIOIIETO
MYHULUINAIBHYIO YCIYry, 3a pelleHus u JedcTBusa (0e3neicTBUE), NPUHUMAEMbIe
(ocymiecTBiIsIEMBIE) UMHU B XOJ1€ MPEAOCTABICHUS] MYHULIUITAIbHON YCITYTH;

') TOJIOKEHUS, XapaKTepu3yrolre TpeOoBaHUs K MOPSAKY U (popMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHHUIIMNAIBHOW YCIYI'HM, B TOM YHCIE€ CO CTOPOHBI TpaKJaH, HX
00bEMHEHUH U OpraHU3alUu.

29. Pazgen "ocyneOHblii (BHECYINCOHBIN) MOPSAOK OOMXKAJTOBAHHS PEIICHUN U
nercTBui  (Oe3eNCTBUSI) OpraHa, MPEJOCTABISIIONIETO MYHHUIUMIAIBHYIO — YCIIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, OpraHu3aluii, yka3aHHbIX B 4dactu 1.1 crtateu 16
@denepanpHoro 3akoHa "OO opraHuzanuyd MPEJOCTABJICHUS TOCYAAPCTBEHHBIX U
MYHULIMOAIbHBIX YCIYTr', a TakkKe WX JOJHKHOCTHBIX JIMI], TOCYJapCTBEHHBIX WU
MYHUIIMTIATBHBIX ~ CIyXaluxX,  paOOTHUKOB"  JOMKEH  cojaepkaTh  CIOCOOBI
UH)OPMUPOBAHUS 3asBUTENICH O MOPSAIKE T0CYNeOHOTO (BHECYIeOHOT0) 00XKalOBaHUs, a
TaKxe GOpMbI U CTIOCOOBI TI0J1aYU 3aIBUTEIISIMU 5KaJIO0BI.

HOpSIIIOK COrjIacoBaHuA U YIBEPKACHUA AIMUHUCTPATUBHBIX PETrJIaMEHTOB

1. Tlpu pa3paboTke W YTBEPKIACHUH IMPOCKTOB aIMHUHUCTPATHBHBIX PETIAMCHTOB
MPUMEHSIOTCS  MMOJOKeHUss WHCTPYKIIMM TI0  JIEJIONPOMU3BOJICTBY,  YTBEPKICHHOU
pacCHOpsDKEHUEM  aJMUHUCTpAaIiid  Bs30BCKOTO  MYHHMIIMIAIBHOTO  0Opa3oBaHUS
Tatumesckoro myHurunaispHoro paiiona CapatoBckoit oomactu ot 01.10.2021 Ne 28, 3a
UCKIIFOYCHHEM O0COOCHHOCTEH, YCTAaHOBIICHHBIX HacTosuMu [IpaBunamu.

2. Ilpoexktr  aaIMUHUCTPATUBHOTO  perjiaMeHTa  (HOpPMHUPYETCS  OpraHoM,
MPEAOCTABISAIONIMM  MYHUIIMMAIBHBIE YCIYyTH, B MalldHOUYWTaeMoM (opmare B
AJIEKTPOHHOM BHJIE B PEECTPE YCIIYT.



3. YNonHOMOYEHHBIH OpraH MO BEACHHIO WH(OPMALMOHHOTO pecypca peecTpa
yclIyr o0ecreyuBaeT IOCTYI JJIs y4acTusi B pa3paboOTKe, COIIACOBAHUM U YTBEPXKIICHUU
IPOEKTa aIMUHUCTPATUBHOI'O PETJIAMEHTA:

a) opranam, MpeA0CTaBIIAIONIMM MYHUIIMITAJIHBIE YCITYTH;

0) opranaM W OpraHu3alusM, YYAaCTBYIOIIMM B COIJIACOBAaHUM MPOEKTa
aIMUHHUCTPATUBHOTO pErjaMeHTa, B TOM 4YHUCJE IO BONPOCY OCYLIECTBIICHUS
MEXBEJJOMCTBEHHOTO  MH(POPMALIMOHHOTO  B3aUMOJCHCTBUSA  (ajee -  OpraHbl,
YYaCTBYIOIIME B COTJIACOBAHUM).

4. Opranpl, y4acTBYIOUIME B COIJIACOBAHWH, ABTOMAaTUYECKH BHOCATCS B
dbopMupyeMbIil TOCNe TMOATOTOBKH MPOEKTa aJMUHUCTPATUBHOTO peErjiaMeHTa JIHCT
COrJIaCOBaHUS MPOEKTA aIMUHUCTPATUBHOIO PErflaMeHTa (Aajiee - JINCT COTJIACOBAHUA).

5. IIpoeKT aaIMUHUCTPAaTUBHOIO pErJIAMEHTa paccMaTpPHUBAETCS OpraHaMH,
YYaCTBYIOIIMMH B COTJIaCOBAaHUM, B YACTH, OTHECEHHON K KOMIIETEHIIMM TaKOro OpraHa, B
CPOK, HE MPEBBIMIAIOMINNA 5 pabouux AHEH ¢ JaThl MOCTYIUICHHSI €T0 Ha COTJAcCOBaHUE B
peecTpe yCIyr.

CornacoBaHue TMPOEKTOB aJIMHHHCTPATUBHBIX PETIaMEHTOB ¢ (enepaabHbIMU
OpraHaM¥ UCIOJHUTENBHOMN BIACTH, OCYIIECTBISIONIMMU BUABI JE€ATEIBHOCTH, YKa3aHHBIC
B nyHktax 1-5wu 7yactu 2.3 cratem 1 ®enepanbHoro 3akona "OO opraHuzanuu
MPENOCTABIECHUS TOCYJapCTBEHHBIX U MYHUIUIAIBHBIX YCIYT", MOXKET OCYIIECTBISATHCS
MUCbMaMH,  TOJIMCAHHBIMH  PYKOBOJAUTENEM  (3aMECTUTENIEM  PYKOBOIUTEIS)
corjacymomero (enepaibHOro OpraHa HMCIOJHUTENBHOW BIACTH, C MOCIEAYIOINUM
MPUWIOKEHUEM K IIPOEKTY aIMUHUCTPATUBHOIO PErJIAMEHTA B PEECTPE YCIYT KOMUM TaKUX
MMCEM, MOATBEPKIAIOLINX COrJIaCOBaHUE, KOTOPBIE HE JIOJDKHBI COJEpkKaTh 3aMEyYaHus,
WM CBEJECHUN O MOJIyYEHHH IPOEKTa HOPMATHMBHOIO MPABOBOIO AKTa TAKMMH OpraHaMu
(mata MOCTYIUIEHHMSI W BXOASIIMM HOMEpP) B CiIydae HECOrJacoOBaHUS HOPMATHUBHOIO
MPaBOBOrO aKTa B CPOKH, NpPeAyCMOTpeHHble TyHKTOM 3 IlpaBun mOATOTOBKHU
HOPMATHBHBIX MPABOBBIX aKTOB (he/epayibHBIX OPTraHOB MCIIOJHUTEIBHONW BJIACTH U HX
roCyJJapCTBEHHON pErucTpalny, YTBEP)KJICHHBIX IOCTaHOBIeHHEM IIpaBuTenbcTBa
Poccuiickoit ®@enepanu ot 13 aBrycra 1997 r. Ne 1009 "OG6 yrtBepxknenuun IlpaBun
MOJATOTOBKM HOPMATUBHBIX TPABOBBIX aKTOB (elepaibHBIX OPraHOB HCIOJHUTEIBHOU
BJIACTH M WX TOCYJIapCTBEHHOU peructpanuu’. B ciyyae HaIM4YMS HE YpEryJupOBaHHBIX
[0 pe3yJibTaTaM NPOBEACHUS COTJIACUTENIbHBIX COBEIIAHUN PA3HOTJIACUU K MPOEKTY
aIMUHHUCTPATUBHOTO pErJlaMEHTa B PEECTPE YCIYr MpHIIaraercss KOmusi MPOTOKOJa
COrJIaCUTENBHOIO COBEIAaHUs (B TOM YHCIE HE MOAMUCAHHOTO B YCTAHOBJIEHHBIA CPOK
PYKOBOIMTENEM  (3aMECTUTENIEM pPYKOBOAMTENS) OpraHa, € KOTOPbIM HMEIOTCS
HEypEeTyJIMPOBAaHHBIE Pa3HOTJIACHS) C IPUIOKEHUEM MO3ULIMH, COIepKAIIeH 3aMeyanus, U
CBEJICHUI O MOJIyYEeHUH MPOTOKOJA COTIACUTENIBHOTO COBEIIAHHUS OPraHOM, 3aMedyaHUs
KOTOPOTO HE YUTEHBI (J1aTa MOCTYIJICHUS U BXOSAIUNA HOMED).

6. OOHOBPEMEHHO C  HAYAJIOM  MPOUEAYPHl  COTJIACOBAHHUS  MPOEKT
aIMUHHUCTPATUBHOTO pErJlaMeHTa MPEICTABISECTCS HAa HE3aBUCUMYI JKCHEPTU3Y,
MIPOBOJIUMYIO B OPSIAKE, YCTAaHOBICHHOM B paszaene [V macrosmux [Ipasui.

7. Pe3ynpTaToM pacCMOTPEHUS MPOEKTa aAMUHUCTPATUBHOTO PErJIaMEHTa OPraHoM,
YYacCTBYIOIIMM B COTJIACOBAHWU, SIBISETCS MPUHITUE TAKUM OpPraHOM pEIICHUS O
COTJIACOBAHUU WJIM HECOTJIACOBAHUU MPOCKTA aIMUHUCTPATUBHOIO PETJIaMEHTA.


https://normativ.kontur.ru/document?moduleId=1&documentId=465361#l834
https://normativ.kontur.ru/document?moduleId=1&documentId=465361#l856
https://normativ.kontur.ru/document?moduleId=1&documentId=465361#l857

[Ipy DOpUHATUM pelIeHHs O COIJIACOBAaHMM IPOEKTa aJMUHHUCTPATHBHOTO
perilaMeHTa OpraH, Yy4acTBYIOIIMM B COIVIACOBAHMM, IIPOCTABISET OTMETKY O
COTIJIaCOBAaHUM IPOEKTA B JIMCTE COIJIaCOBaHUS.

[Ipy DpUHATUM pEMICHWS O HECOIVIaCOBAHMM IIPOEKTa aJAMHUHUCTPATHBHOIO
perjlaMeHTa OpraH, y4acTBYIOLIMN B COIVIACOBAHMH, BHOCUT MMEIOIIMECS 3aMEYaHHS B
IPOEKT IMPOTOKOJIa pa3HOINacuii, GopMUPYEMBII B peecTpe YCIyr (3a HCKIIOYEHUEM
ciiy4asi, KOrja TakKo€ COIJaCOBAaHUE MOXKET HE OCYIIECTBIATHCA B COOTBETCTBHM C
nyHkToM 40.1 HacTosimux [IpaBumn) u SBISIOMIMICSA NPUTOKEHUEM K JIUCTY COTJIACOBAHUS.

8. Ilocne paccMOTpeHHsT TPOEKTa aJIMHUHUCTPATUBHOIO PEIrJIaMEHTa BCEMU
OpraHaMH, Y4YacTBYIOIIMMHU B COIVIACOBAaHWH, a TaKXE IOCTYIUIEHUS NPOTOKOJIOB
pazHoIIacuil (MpU HAJIMYWK) U 3aKJIIOYEHHI MO PEe3ysbTaTaM HE3aBUCUMOM SKCHEPTU3BI
OopraH, NPEIOCTAaBISIOIMNA MYyHULUUIAIBHYIO YCIYTy, paccMaTpUBAaeT MOCTYNUBIINE
3aMEeYyaHusl.

Pemenne 0 BO3MOXXKHOCTM YydeTa 3aKIOYEHUM IO pe3yibTaTaM HE3aBUCUMOMU
AKCIEPTU3Bl IpU JOpabOTKE MPOEKTa aJIMHUHUCTPATUBHOIO PErVIAMEHTa MPUHUMAETCS
OpraHoM, MPEAOCTABIIIOINM MYHULIIUIIAIBHYIO YCIIYTY.

B ciydae cornmacus ¢ 3aMe€4aHUsIMH, IPEACTABICHHBIMU OpraHaMH, y4aCcTBYIOILUMHU
B COIVIACOBAHMM, OPraH, IPEJOCTABILIIONIMN MyHULIUNAIBHYIO YCIyTy, B CpPOK, HE
IPEBBILIAIOIINN 5 pabounx JHEH, BHOCUT C yY€TOM MOJYUYEHHBIX 3aME€UaHU U3MEHEHMUSI B
CBEJICHUS O MYHMIMIIAIBHOW YCIIyre, YKa3aHHbIE B MOANMYHKTE "a'" IMyHKTa 5 HACTOSAIINX
[IpaBun, 1 nociie ux nMpeoOpa3oBaHUs B MATMHOYUTAEMBIN BU, & TaKXKe (POPMHUPOBAHUS
MPOEKTa  AaIMUHUCTPATUBHOTO  pErVIAMEHTA  HAmpaBJsieT  yKa3aHHBIA  IPOEKT
aAMUHUCTPATUBHOTO PErJaMEHTa Ha MOBTOPHOE COIVIACOBAHKME OpraHaM, y4acTBYIOIIUM B
COTJIACOBAHUH.

[Ipy HanMuuu BO3PAKEHUM K 3aMEUYaHHMSIM  OpraH, IPENOCTaBISAIOLINI
MYHULUOAIBHYIO  YCIOYry, BIpaB€ HWHUIMUPOBATH MPOLEAYPY YPETYIUPOBAHUS
pasHOIVIaCMid NyTEM BHECEHHS B IMPOEKT MPOTOKOJA PA3HOTJIACMM BO3PAXKECHUU Ha
3aMEYaHMsl OpraHa, YYacTBYIOLIErO B COIJIaCOBAaHMM (OpraHOB, YYacTBYIOIIUX B
COTJIACOBAaHUM), W HAIPaBJIICHHUsS TAaKOTO IPOTOKOJA YyKa3aHHOMY OpraHy (yKa3aHHBIM
opraHam).

9. B ciydae corimacus C BO3paXEHUSMH, IPEICTaBICHHBIMH OpPraHOM,
MIPEAOCTABISIOIIMM MYHULHIIAJIBHYIO YCIYTy, OpraH, Y4YacTBYIOIIMH B COINIACOBAaHWUHU
(opraspl, y4acTBYIOIIME B COTJIACOBAHWH), TMPOCTaBIsAET (MIPOCTABISIIOT) OTMETKY 00
YPETYJIUPOBAHUHA DPA3HOTJACUM B IIPOEKTE IIPOTOKOJIA PA3HOIJIACUM, TMOAIMCHIBAET
IIPOTOKOJI PA3HOTJIACHM M COTJIACOBBIBAECT MPOEKT aJAMUHUCTPATHBHOTO PETJIAMEHTA,
ITPOCTABJISASI COOTBETCTBYIOLYIO OTMETKY B JIMCTE COTJIACOBAHUSI.

B cnmyuae Hecormacuss ¢ BO3PaXEHUSAMH, IPEACTABICHHBIMH  OpPTaHOM,
MPEAOCTABISAIONIMM MYHULUNAIBHYIO YCIYTy, OpraH, Y4YacCTBYIOLIUA B COIJIACOBAHUH
(opranbl, y4acTBYIOIIME B COIJIACOBAHMHU), MPOCTABIAET (MPOCTABISIOT) B MPOEKTE
IIPOTOKOJA PAa3HOINIACUKA OTMETKY O IIOBTOPHOM OTKa3€ B COIVIACOBAHUU IPOEKTa
aAMUHUCTPATUBHOI'O PErVIAMEHTA U MOAIUCHIBAET MPOTOKOJI Pa3HOTJIACHH.

10. Opran, npeaocTaBIAIOMINI MyHUIIUIAIBHYIO YCIYTy, OCIE TOBTOPHOTIO OTKa3a
OpraHa, y4acTBYIOIIETO B COIJJaCOBAaHUM (OPraHoOB, YYAaCTBYIOIIMX B COIJIACOBAHMH), B
COrJJaCOBAaHMM IIPOEKTa AJAMUHUCTPATHBHOIO pErjJaMEHTa IPUHUMAET pEIICHHE O



BHECEHUU M3MEHEHHMU B IIPOEKT aJMUHHUCTPATUBHOIO PErVIAMEHTA U HAIIPABJICHUU €TI0 Ha
IIOBTOPHOE COIVIACOBAHME BCEM OpraHaM, y4acTBYIOIIUM B COTJIaCOBaHUMU.

11. Tlpm HeEOOXOAMMOCTHM pa3HOIJAcHs IO MPOEKTY aJMUHHCTPATUBHOTO
perjlaMeHTa pa3pelIaroTcss B IOPSAIKE, INPESyCMOTPEHHOM HOPMATUBHBIM IIPABOBBIM
aKTOM O TOpSAJKE BHECEHMS NPOEKTOB MYHHULMNAIBHBIX IPAaBOBBIX aKTOB B
aJIMMHUCTPALMIO MYHUIIUIIAJIBHOTO 00Opa30BaHU.

12. Ilocne coryiacoBaHusi NPOEKTa AJIMHUHHUCTPATUBHOIO pPErJIAMEHTA CO BCEMH
OpraHaM¥, yYacCTBYIOIIMMHM B COIJIACOBAHWM, WIM IIPU Pa3pElICHWH PA3HOIJIACUU 11O
IIPOEKTY AJAMUHUCTPATUBHOIO PErJIaMEHTa OpraH, NPEAOCTABISIOMINN MYHULMIAIbHYIO
YCIYTy, HaIpaBJSIET MPOEKT aJMUHHUCTPATHUBHOIO pErjJaMeHTa Ha JKCIEepTU3y B
COOTBETCTBUHU C pasznenom V Hactodmux lIpasun.

13. VYTBepkaeHne agMHUHUCTPATUBHOIO PEIJIaMEHTa IMPOU3BOAMTCS IOCPEICTBOM
MOJMMCAHUS JIEKTPOHHOTO JOKYMEHTA B PEECTpe YCIYT YCUICHHON KBAIU(DUIIMPOBAHHOMN
AJIEKTPOHHOM MOANMCBHI0 PYKOBOAMTEINS OPraHa, MPEJOCTABIIIIONIETO MYHULHIAIBHYIO
yCIIyTry, IIOCI€ IIOJYYEHHs IOJIOKUTEIBHOIO 3aKIIOYECHHUS MYHHULUIIAIBHOIO Oprasa,
YIOJHOMOYEHHOI'O Ha IIPOBEACHUE DKCIEPTU3BI IIPOEKTOB  aJMUHUCTPATUBHBIX
pErIaMeHTOB, JIMOO0 yPEryJIupOBaHUS Pa3HOTIACUN IO PE3yJIbTaTaM TaKOW SKCIIEPTU3BI.

14. VYTBepKAeHHBIM aIMUHUCTPATHBHBIA pPETJAMEHT HAIPABISECTCd OpPraHOM,
MPEIOCTABIIAIOMIMM MYHHUIUIAIBHYIO YCIYTy, s O(QUIHAIBHOTO OIyOJIMKOBAHUS B
COOTBETCTBUM C YcTaBOoM Bs30BckOro MyHHIMNANbHOIO 0Opa3oBaHus TaTUIIEBCKOTO
MyHULIUIIATBHOrO paiioHa CapaToBCKOM 00JIacTH.

15. Komus yTBEpkKAEHHOTO aIMHHHCTPATUBHOIO pEIJIaMEHTa HANpPAaBISETCA B
YCTAaHOBJICHHOM 33aKOHOJATEIbCTBOM MOPSAKE NIl BKIIOUEHUSA B (eepalIbHbIA PETUCTP
HOPMAaTHBHBIX ITPABOBBIX akTOB Poccuiickoint denepanun.

HpOBeneHne IKCHIEPTU3BI IPOCKTOB A AMUHUCTPATUBHLIX PErIaMECHTOB

1. AJIMHUHUCTpaIen MYHULUTAIBHOTO oOpa3oBaHuUs o MIPOEKTY
aIMUHHUCTPATUBHOTO PErIaMEHTa MPOBOAUTCS SKCIEPTU3A.

2. Ilpenmerom »SKcnepTH3bl SABISETCS  OLEHKA COOTBETCTBUS  MPOEKTOB
aIMUHUCTPATUBHBIX PETJIaMEHTOB TpeboBanusM DenepanbHoro 3akoHa "O6 opranuzanuu
MPENOCTABIECHUS TOCYIAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT" U HWHBIX HOPMAaTHUBHBIX
MPABOBBIX AaKTOB, PETYJIUPYIOIIUX TMOPSAJOK MPEAOCTABICHUS COOTBETCTBYIOIIEH
MYHHUIUITAIBHON YCIYTH.

B paMkax skcnepTusbl, B TOM YKCIE, TPOBEPSAETCA:

a) COOTBETCTBUE MPOEKTA aAMUHUCTPATUBHOIO periamMeHTa TpeOOBaHUSAM ITyYHKTOB
3 u 7 nacroamux [IpaBu;

0) COOTBETCTBUE KPUTEPUEB MPUHSITHUS PEIICHUST TPEOOBAHUSAM, MPETyCMOTPEHHBIM
4acThbIO BTOPOM MyHKTa HacrosAmux IIpasui;

B) OTCYTCTBHE€ B TMPOEKTEC aJIMUHHUCTPATUBHOTO perjameHta TpeOoBaHUil 00
00s13aTEIPHOM TPENOCTABICHUN 3asBUTEIISIMH JOKYMEHTOB W (WIK) WH(POPMAIINH,
KOTOPBIE€ MOTYT OBITh TIOJIYYE€HBI B PaMKax MEXBEJOMCTBEHHOTO 3aIpoca.

3. Ecim B mpomecce pa3pabOTKu TMPOEKTa aJIMHUHHCTPATUBHOTO peErjiaMeHTa
BBIABJISIETCS BO3MOYKHOCTh ONTHUMHU3AIMU (MOBBIIIEHUS KAyecTBa) MPEIOCTABICHUS
MYHULIMOAIBHOM  YCIYTM NOpH  YCIOBUM COOTBETCTBYIOIIMX HW3MEHEHHM  HMHBIX



HOPMATUBHBIX MPAaBOBBIX MYHHIIMIAIFHOTO OOpa30BaHUsA, PETYIUPYIOUINX MOPSIOK
[IPEIOCTABICHUS MYHMIMIAIBHONW YCIYTH, 3KCIEPTHU3a IPOEKTa aJIMUHUCTPATUBHOIO
perjlaMeHTa MpPOBOAUTCA OJHOBPEMEHHO € JKCIEPTU30W NPOEKTOB MHBIX HOPMATHBHBIX
IPaBOBbIX  aKTOB  MYHMIMIAJIBHOTO  OOpa3oBaHMs,  PETYJIUPYIOUIMX  MOPSAOK
IIPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH.

4. Ilo pe3ynbraraM »SKCIEPTHU3bl MPOEKTa AJMUHHCTPATUBHOTO perjaMeHTa
aJMUHHACTpallMe MYHULUNAJIBHOTO 0Opa3oBaHUS COCTaBISETCS  3aKIIOUYEHUE O
COOTBETCTBUM TPEOOBAHUSAM, YKAa3aHHBIM B IyHKTE 57 Hactosmux [IpaBuir.

5. IlpoexkT aaMUHHCTPATUBHOIO PErJIaMEHTa BO3BPAIAETCS YIOJIHOMOYEHHBIM
oprasomM 0e3 3KCIIepTU3bI B ciIydae, €CIu He COOJI0eHbI TpeOOBaHNUs, IPEYCMOTPEHHbIE
B IyHKTe 58 HaACTOAIIErO pasfena, a TakkKe B CIydae OTCYTCTBUS CBEIEHUH O
COOTBETCTBYIOIIEN MyHULIUIIAIIBHON YCIIyT€ B IIEPEYHSX yCIIYT, pa3MEIIEHHBIX Ha EnnHOM
IIOPTaJIe TOCYAAPCTBEHHBIX U MyHULMITAJIIBHBIX YCIIYT.

B ciiydae Bo3BpallleHus IPOEKTa aIMMHUCTPATUBHOIO PErylaMeHTa 0€3 3KCIEepTU3bI
HapyLICHUs OJKHBI OBITh YCTPAaHEHBI, & COOTBETCTBYIOLINM POEKT aAMUHUCTPATUBHOTO
periaMeHTa IOBTOPHO IPEACTABJICH Ha IKCIIEPTU3Y.

6. Ilo pe3ynbraraM paccCMOTpPEHMs] MPOEKTa aJMHUHUCTPATUBHOIO pErjaMeHTa
YIIOJTHOMOYEHHBIM opran B TedeHue 10 pabouumx JOHEH cO [HSA NOJYy4YEHUS MPOEKTa
aIMUHHACTPATUBHOIO PErJIAMEHTa HaIpaBIseT 3aKJIIOYEHUE B OpPraH, IIPEAOCTABIIAIOIINAN
MYHULIMIAIBHYIO YCIIYTY.

7. llpy Hanuuuu B 3aKIIOYEHUM 3aMEYaHUN M TPEAJIOKEHHH K IPOEKTY
aIMUHHACTPATUBHOTO PErJIaMEHTa OpraH, NPEAOCTAaBISAIOMMN MYHHULIMIAIBHYIO YCIYTY,
o0OecreynBaeT ydeT TaKuX 3aMedyaHuidi W npemyioxkeHuil. [loBTopHOe HampaBieHue
NO0padOTAaHHOTO TPOEKTa aJMUHUCTPATUBHOIO periameHta 20 Ha DJKCIEpPTH3y HE
TpedyeTcs.

8. B cpox He Oonee 5 paboumx AHEH cO AHS TOTYYEHHS 3aKIIOUYEHUS OpraH,
MIPENOCTABISAIONIMIA MYHUIUIIAJBHYIO YCIYry, HAIpaBise€T B YIOJHOMOYEHHBIH OpraH
OT3bIB Ha 3aKJIIOUEHHUE C YKa3aHHEM, YTO BCE 3aMEUaHUs U MPEII0KEHUSI YUTEHBI, OO C
000CHOBaHMEM CBOEH MO3UIIUH, €CIIU 3aMEYaHUs U TPEI0KEHHS] HE TPUHUMAIOTCSL.

9. Pa3Horyacusi mo NpoeKkTy aJMUHUCTPATUBHOTO PErJIaMEHTa MEXIy OpIaHoM,
[IPENOCTABIAIOIIMM  MYHULUIAIBHYIO  YCIYyry, M  YIIOJHOMOYEHHBIM  OpPraHOM
paspelarTcs B MOPAAKE, IPEAYCMOTPEHHOM HOPMATHUBHBIM IIPABOBBIM AKTOM O IOPSAKE
BHECEHMSI IPOEKTOB  MYHMIMNAJIBHBIX IPABOBBIX aKTOB B  aJIMHUHHCTPALUIO
MYHUIUMIIATBHOTO 00pa3oBaHus



